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SAP ARIBA - INVOICING - MATERIAL ORDER

1. Accessing Purchase Order

® In SAP Business Network:
Select the "Workbench" column.

© Search for the order in the list or
directly via the order number.
Then click on the order number to
open the order.

© Suppliers with a standard SAP
Network Account can only react to an
order via the "Actions".

STIHL

EJ!? Business Network ¥  Enterprise Account _

Home  Enablemen:  Discovfl) [ Woreneh Jorders

Workbench

35

New orders

60

Orders

Last 31 days Last 31 days

New orders (35)

Fulfillment - Invoices ~ Payments ~ Catalogs ~

10 3

Orders with service line Changed orders

Last 31 days Last 31 days

# o ® &as

More ~ Create ~ | ses

. .
== Customize

7 21

Items to confirm Orders to invoice

Last 31 days Letzte 31 Tage

vEdtiter | Severter | (Last3Ldays) (New)

Customers Order numbers Creation date Order status

Select or type selections [s) Type selection Last 31 days . )

(® Partial match (O Exact match
Show more Apply
9 Resend Failed Orders | (B 32

Order Number Customer Amount Date & Order Status Amount Invoiced Actions
4400003603 AMDREAS STIHL AG & Co. KG - TEST €92 EUR Jan 24, 2024 Mew e wan
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SAP ARIBA - INVOICING - MATERIAL ORDER STIHL

2. Invoicing of a Material Order

Purchase Order: 4400003525 =
An order must be confirmed via the SAP [_crmstootercotrnatin - ] [ e st J _croste ok s e

Business Network before an invoice can be

created.

Order confirmations that have already been

created are displayed in the "Order history" and o~ Parhe O

the associated documents. o

® Click on "Create invoice". Purchase Order: 4400003525 =]

[ Create Invoice ] o A =

Create Order Confirmation v ] [ Create Ship Notice

Order Detail Order History

STIHL

From: To: Purchase Order
STIHL Tirol GmbH — e — (Confirmed)
Hans Peter Stihl-Strafe & 4400003525

© ANDREAS STIHL AG & Co. KG 5
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SAP ARIBA - INVOICING - MATERIAL ORDER

2. Invoicing of a Material Order

® Enter "Invoice number".

© Include any shipping costs, tax and
processing details in the invoice header via
the selection menu.

Create Invoice

¥ Inwvoice Header

Subtotal: 250.00 EUR
Total Tax: 0.00 EUR
Amount Due:  250.00 EUR

Additional Reference Documents and Dates

‘Comment

O All relevant details for the shipping costs are
filled in.

© ANDREAS STIHL AG & Co. KG

¥ Invoice Header
Summary

Purchase Order: 4400003525

Invoice &#:*

Ime#123

Shipping
= L
'\!,' Header level shipping
Ship From:

Shipping Cost

£y N L
I/} Line level shipping

Shipping Amount: |

Shipping Tax

Categony:* | VAT e |
Location: | |
Drescriptios | |
Regimi B

Law Reference: |

Special Handling

Amount: |

Subtotal: 250.00 EUR
Total Tax: 0.00 EUR
Amount Due:  250.00 EUR

Ship To:  STIHL Tirol GmbH

Shipping Date:

* Indicates required field Add to Header »

View/Edit Addresses

View/Edit Addresses

Remove

Tax Amount:

Date Of Supply:* __3 Jan 2024 =
l:l Triangular Transaction

Drescription: |




SAP ARIBA - INVOICING - MATERIAL ORDER STIHL

2. Invoicing of a Material Order

© Via the drop-down menu "Select address", the e
supplier must select the plant to which he has
supplied.

£ ]

Based on the selected address (plant), STIHL's
VAT /tax number is transferred to the invoice
and displayed.
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SAP ARIBA - INVOICING - MATERIAL ORDER STIHL

2. Invoicing of a Material Order

O Insert the VAT/tax number of the supplier. bl comrvirce: [ ]

Line Items

2 Line Items, 1 Included, O Previcusly Fully Inveiced

Insert Line Item Options

© The items relevant for the invoice select. @ o 7] [ simrsomamens [ sostsntng ] oo

e Enter the quantity to be inVOiced. MATERIAL Not Available Natebock e PC 100.00 EUR

O Fill in the relevant fields for the "Shipping
documents”.

Packing Slip 1D | Delivery Note 100 | |
Packing Slip Date: Delivery Note Line #: | |

Type Part # Deescription Customer Part # ‘Quantity Unit Uit Price Subtotal

@ Select all positions.

MATERIAL Mot Available Motebook 0 PC 7.50 EUR 0 EUR

Excluded line items cannot be modified.

@ Use the "Line Item Actions" to add the "Tax".

Enlenlars] -

© ANDREAS STIHL AG & Co. KG 8
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SAP ARIBA - INVOICING - MATERIAL ORDER

2. Invoicing of a Material Order

@ Enter the taxable amount.

® For a tax rate of 0%, the reason must be
specified and described in the drop-
down menu under "Description” and in
the description "Exempt Detail".

@ Click on "Next".

© ANDREAS STIHL AG & Co. KG

STIHL

Line ltems

Insert Line Hem Options

2 Line Items, 1 Included, O Previously Fully Invoiced

l:l Tax Category: |

v| |:| Shipping Documents |:| Special Handling |:| Discount

[ Add to Included Lines

Description ‘Customer Part # ‘Quantity Unit Unit Price Subtotal
Notebook PC 500 ELR 100.00 EUR

Remove

|Z| No. Include Type Part #
[] : P MATERIAL Nat Avalable
Tax Category-* | VAT

R | Taxable Amount:

Lacation:

Parlaw ...

Description:

VReaman for Zera-Rate VAT is 1

Regime:

@ Date Of Supply:* | 8 Jan 2024

Law Reference: |

| I:I Triangular Transaction

Packing Slip ID: |

| Delivery Mote I0: | |

Shipping e . .

Drelivery Mote Line #: | |

Delivery Mote Date™ | 31 jan 2024
No. Include Type Part # Description ‘Customer Part # ‘Quantity Unit Unit Price Subtotal
l:l 2 WMATERIAL Hot Available Motebook a PC 7.50 EUR 0EUR
Excluded line items cannot be modified.
l Line ltem Actions » ] ’ Delete “ Reset Tax from PO
’ Update ] [ Save l l Exit
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SAP ARIBA - INVOICING - MATERIAL ORDER STIHL

2. Invoicing of a Material Order

® Click on "Submit" to send the Create Invoice [ previous
invoice to STIHL.

= ==

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of involce. This ransaction gualifies as Cross-Border trade. The
document's originating country s+ . The document's destination country ls:Austria.

Standard Invoice

Invoice Number: INvZ34 Subtotal- 25.00 EUR
Invoice Drate: Tuesday 9 Jan 2024 1:45 PM GMT+01:00 Total Tax: 0.00 EUR
Original Purchase Order: 4400003525 Amount Due: 25.00 EUR
REMIT TO: BILL TO: SUPPLIER:

© ANDREAS STIHL AG & Co. KG 10
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