-SUPPLIER GUIDE-

VERSION 01/2024




SAP BUSINESS NETWORK - SETTINGS

Table of Content:

2. Legal form of supplier

3. Banking information

3.1 Remittance

3.2 IBAN or QR-IBAN (for STIHL Kettenwerk Switzerland Suppliers)
4. E-Mail notification settings
5. SAP Ariba and SAP Business Network Tutorials (Standard SAP Document)



SAP BUSINESS NETWORK - SETTINGS STIHL

1. Login to the SAP Business Network

Supplier can use the following link to access their SAP Business Network (f.k.a. Ariba Network):

https://service.ariba.com/Supplier.aw/

Preferred browser: Microsoft Edge and Mozilla Firefox.
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=y )
=a+ Business Metwork

Create a free company account to connect with
your customers on SAP Business Network
. . . Company information
Please fill in all mandatory fields. crpem e
Mandatory fields are marked with an asterisk.

In addition to the fields shown in the
screenshot, the administrator account
information fields must also be completed. Here
you assign a user name and a password with
which you can log in to the SAP Business
Network in future.
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1. Login to the SAP Business Network

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for Testlieferant SIT2 Sync is now
complete.

Your organization’s account ID: ANIIIBSM-
Your username: TestlieferantsIT2

After you have rEQ ISte red In the Arl ba As the account administrator for this account, make sure to keep your username and password in
. . . a secure place. Do not share this information.
B USI ness Network’ you WI II recelve a Success If you re::stenad after receiving an invitation from an Ariba On Demand Sourcing buyer, you can

b | now access and participate in the buyer's sourcing events. The Seller Collaboration Console
I I Iessage y e-l I lal . provides & centralized location for you to manage all your Ariba On Demand Sourcing events amnd
buyer relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information
H - . as part of their Supplier Profile Questionnaire. When you access customer requested fields for a

The e'mall WI II aISO CO ntal n you r user specific buyer, you will see a pop-up page with that buyer's name; that page contains the buyer's

customer requested fields.

name (I D) and your aCCOU nt I D " You can immediately perform administrative and conﬁgurahnn tasks such as creating users and

completing your company profile, If account administration is not part of your job responsibility,

you can transfer the administrator role at any time to another person in your arganization whose

responsibilities are more in ling with account administration,

You can now log in to the Ariba homepage.

Good o Know:

Your Ariba Commerce Cloud account provides a central access point 1o the seller-facing
capabilities of the following Ariba solutions:

Ariba Discovery™ (Leads)

Ariba Sourcing™ (Proposals)

Ariba Contract Management™ (Contracts)
Ariba® Network (Orders & Invoices)

You can start using Ariba Discovery immediately and begin receiving notifications when business
opportunities matching your commodities are published.

Access to the Ariba Sourcing and Ariba Contract Management solutions requires an invitation
from a buyer organization using one of these solutions.

Next Steps:
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2. Legal form of supplier

@ Click on the Profile Initials.
@ Click on Company Profile.

E'!':’ Business Network ¥  Enterprise Account - N Q ®|As p

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v More v Andreas STIHL
T Pe fakesupplier-at-1@stihlL.de
d
Orders and Releases v ANDREAS STIHLAG ... v  Exactmatch v Order number Q My Account

AT aT
-~ \ put - l’: w .

Contact Administrator

Overview Getting started

FAKE - GmbH

40 72 10 O | 5 jm v K

Premium Package
New orders Orders Orders with service line Changed orders Items to confirm

i i i i i | Company Profile e
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

Settings >

My Widgets ANDREAS STIHLAG ... v 32 Customize Logout
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2. Rechtsform des Lieferanten

Company Profile

@ Click on Edit icon in the company
profile overview.

Select the legal form of the supplier
company from the drop-down list.

Overview

E &, Credentials

Confirm the entries using the o
Save" button.

Sustainability Ratings
nn

& Employees

8. Business Type

ﬁ Supplier Legal Form
Corporation

Product and Service
Categories

= Information technology consultation

& Founded

@ Revenue

/I-vl' Stock Symbol
h

Ship-to or Service
Location

= Germany

STIHL

Support humanitarian aid @ C) | EE Options

o [z

0 Company Aliases

Address

Baden-Wrttemberg, Germany
View Details

Industries Served Z

Select the Industries you serve
here.
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2. Rechtsform des Lieferanten
Edit Company Information

@ Select the legal form of the supplier Company Name *
company from the drop-down list.

Short Description

© Confirm the entries using the

Basic Info

Website URL

Business Type

STIHL

DUNS Number (%)

Don't know your DUNS number?

"Save" button.

Company Description

Mumber of Employees

Year Founded

Company Alias - 1

Company Alias - 2

Stock Symbol

Revenue

Supplier Legal Form

Corporation v p
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3. Banking information
3.1 Remittance

The bank information can be set in the SAP
Business Network as follows:

@ Click on the Profile Initials

@ Open Setting drop down menu by
clicking on “Settings”

® Click on “Remittances”

STIHL

W

Account Settings

Customer Relationships

Users

Notifications

Application Subscriptions
Account Registration e
Network Settings

Electronic Order Routing
Electronic Invoice Routing

F Accelerated Payments

I Remittances Ie

« mo‘as_‘

Andreas STIHL

fakesupplier-at-1@stihL.de

My Account

Link User IDs

Contact Administrator

FAKE GmbH

ANID: . -T

Premium Package

Company Profile

N

Settings >

Logout

View all ==

€500.00 EUR
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3. Banking information

3.1 Remittance

o Navigate to the "Settlement" tab.

© Go to “EFT/Check Remittances”

© Click on "Create"

Network Settings

Electronic Order Routing Electronic Invoice Routing

* Indicates a required field

Set up early payments auto-acceptance rule

| EFT/ICheck Remittances | e

Address

Edit

] [ Delete l ’ Create

Accelerated Payments Data Deletion Criteria

City

State

No items

Country/Region

Default

=N

STIHL
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3. Banking information
3.1 Remittance

STIHL

@ Remittance address, payment methods, ACH and Wire Transfer can be entered in this section.

© The banking information can be confirmed with “OK”.

Create Remittance Address / Payment Info

- Do not enter persenal bank account information. Enter only corporate bank details.

* Indicates a required field

Remittance Address

Payment Methods

Preferred Payment Method: Select method W ‘

ACH

Account Mame:

Add a remittance address. Indicate your preferred payment method for the new address. Then, enter information for customers about payment methods you support. Review your informat

Adggess 1
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3. Banking information
3.2 IBAN or QR-IBAN

@ If an IBAN or QR-IBAN is used, this can be stored in the transfer section (3.1).

STIHL

® Note: Please note that the recipient bank IBAN/QR-IBAN on the left-hand side must not be the same as the

correspondent bank IBAN/QR-IBAN on the right-hand side.

ELEKTRONISCHE UBERWEISUNG

Empfangerbank Korrespondenzbank

IBAN-Art auswahlen ‘ Name der Bank ‘
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4. E-Mail notification settings

The e-mail notifications can be set in the SAP _. v oe 4 6
Business Network as follows:

More ~ Andreas STIHL

fakesupplier-at-1@stihl.de

My A t
Q y Accoun

@ Click on the Profile Initials - | Link User IDs

Account Settings

Contact Administrator

Customer Relationships

© Open Setting drop down menu by ; FAKE - ATM QNESS GmbH
H H 13 H ” i Sers _—
clicking on “Settings | ANID: AN11175015868-T

Premium Package

e Motifications

c Profil
Application Subscriptions ompany Frofile

© Click on “Notifications” e 1@

Account Registration

MNetwork Settings Logout

Electronic Order Routing View all -
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4. E-Mail notification settings

@ Navigate to the "Ariba Network" tab.

© Select events if a notification is to be received.

© Up to three e-mail S oIl --
addresses can be
maintained. The e-
mail addresses must
be Separated by a General Metwork Discovery Sourcing & Contracts Messaging

CO a Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses for sending
I | " | | notifications.
.

Customer Relatiuna Users Notifications Application Subscriptions Account Registration APl management

The Preferred Language configured by the account administrater controls the language used in these notifications.
Electronic Order Routing

Type ptifications when__. To email addreszes (one required)

@ Save changes by
clicking on “Save”.

end a notification when orders are undeliverable.

+ | ariba.test_supplier@stinl.de e
end a notification when a new collaboration request against an existing orde|
E received.

e s
Send notification for new purchase orders to suppliers.

Send notification to suppliers when purchasze orders are changed.
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5. SAP Ariba and SAP Business Network Tutorials

The link below will take you to the Help Center for the SAP Business Network. Further information and tutorials
are available there.

Link: https://help.sap.com/docs/ariba-tutorials

(This link is only available in English)


https://help.sap.com/docs/ariba-tutorials
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